INSTRUCTIONS FOR NEW OUTLOOK WEB ACCESS
January, 2006

Open Internet Explorer and type in the address:  https://webmail.ky.gov
Answer yes if you get a Security Warning.

Domain/user name:  Type in your domain, backslash (\), and user name, e.g. edu\jdoe   make sure you put a backslash between the domain and user name (no spaces)

Password:  Type in your network password

Leave the Client at Premium and the Security at Public or shared computer.

Click the Log On button.

Close the mailbox by clicking the X in the upper right corner or by clicking File, Close.

